TEA TREE GULLY CITY SOCCER CLUB
POSITION DESCRIPTION -

CLUB DELEGATE

Version 1.0, January 2022

The role of the Club Delegate is to liaise directly with the relevant competition association on all
matters pertaining to the competition/s. The Delegate will be responsible for distributing information
and communicating with other interested parties within their club regarding competition and club
matters.

RESPONSIBILITIES

The Club Delegate will liaise directly with the relevant competition association on all matters
pertaining to the competition/s. This includes but is not limited to the following responsibilities:

e Attend delegate meetings as scheduled by the relevant association.

e Disseminate information acquired at the meeting to the relevant people within the club.
e Respond to all emails that are sent from the relevant association in a timely manner.

e Actas a communication link between the relevant association and the club.

REQUIREMENTS

The Club Delegate is expected to:

e Communicate effectively and possess good interpersonal skills
e Maintain confidentiality on relevant matters

e Actinthe best interest of the Club at all times

e Attend Committee meetings as required

e Undertake the role in good faith and honesty

e Have a close working relationship with the Club Committee

If at any stage the Club Delegate becomes aware of a personal conflict of interest, real or perceived
between themselves and the club, they should immediately notify the Club Chairperson of the conflict
who will immediately inform all other committee members.

DESIRABLE ATTRIBUTES

The Club Delegate should:

e Possess good communication skills.

e Committed to developing and improving club processes.

e Be well organised and professional.

e Willing to develop and learn new skills and knowledge.

e Strong mediation and negotiation skills.

e Possess strong written and verbal communication skills along with a strong, persuasive
personality.

e High level of attention to detail.

e Be personable and represent the Club professionally.
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ADMINISTRATION

This document is administered by the Tea Tree Gully City Soccer Club Committee and will be reviewed
every two years and updated where applicable.

Version History
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